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Policies and Procedures for Weddings and Receptions

Bethelview United Methodist Church

4525 Bethelview Road

Cumming, Georgia   30040

770-887-4888; Fax 770-888-8140

E-mail:  bethelviewumc@bellsouth.net
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On behalf of the church family here at Bethelview United Methodist Church, we rejoice with you in your wedding.  The more personal contact we have, the better the wedding will be. I look forward to these meetings, and I hope you will, too.

I consider the estate of marriage to be a most holy and special bond and I am pleased that this church can play a part in this special time for you. This booklet is intended to give you all the information necessary to make this occasion a meaningful one and assure that the wedding and surrounding tasks run smoothly.

I look forward to meeting with you both and assisting in making this a special and memorable time.

Yours in Christ, 

Rev. Deborah Griffith


4525 Bethelview Road

Phone:  770-887-4888

Cumming, GA  30040

Fax:  770-888-8140

E-mail:  bethelviewumc@bellsouth.net

www.bethelview.net

Meeting with the Minister
If you choose for the minister at Bethelview to marry you, you will need to meet with her, in person, for six (6) hours of pre-marital counseling. This is important for several reasons. First, it will give you an opportunity to get to know one another, and this will make for a much better wedding ceremony. Second, it will enable you to discuss issues that will play a central role in your marriage -- common values, hopes and dreams, children, religious background and spiritual convictions. Third, it will enable you to talk about marriage in general and your wedding service in particular. Please call the minister at 770-887-4888 so you can meet together about three to six months before your wedding.
If you choose someone other than the Bethelview minister, you and the person performing the ceremony will need to meet with Bethelview’s minister as soon as your application has been approved and the wedding is formally scheduled.
Wedding Coordinator & Host
You may use your own wedding coordinator in addition to the one on staff at Bethelview.  A church Sound Technician and Host are required should you chose to use your own Wedding Coordinator. This requirement is in place to ensure all policies and procedures of this church are followed.  The Technician and Host will be available at the church in case of emergency and to operate the sound system during the rehearsal and the wedding ceremony.  Please call 770-887-4888 six months before your wedding to begin making arrangements.  The wedding coordinator will want to meet with you in person before the wedding; however, much of the planning can be done via the phone.

Invitations

When ordering invitations, the suggested form for the name and address of the church is:

Bethelview United Methodist Church

4525 Bethelview Road

Cumming, GA  30040

Photographers
Pictures are important to families as years pass and memories are recalled. Pictures may be taken before and after the ceremony in the halls and in the sanctuary. During the ceremony, pictures may be taken in the sanctuary as long as they are in good taste. Flash pictures during the ceremony are strongly discouraged and, please, no pictures from the altar during the ceremony.

Florist
Arrangements for floral decorations should be made with the florist of your choice, except at Easter and Christmastime when arrangements may be made with the Wedding Coordinator to use the church decorations. In this case, the bride's family makes a contribution to the fund which provides the flowers.

Most local florists will be able to suggest various decorations for your consideration. If your florist is not familiar with this church, he/she should be told that it is not permissible to put tape, nails or tacks into the woodwork and that hurricane lamps are not permitted on the pews.  We also ask that fresh flowers be arranged and contained in a manner in which there will be no water damage to wood, alter furniture, or carpet.  All floral arrangements and decorations must be removed following the reception.  If you wish to leave some of the floral arrangements for use in the Sunday worship service, please contact the wedding coordinator on staff.

Rice, Birdseed, Confetti, etc.
We rejoice with you!  But we must ask that you cooperate by not scattering rice, confetti, tissue flowers or other objects either inside or outside the church building. Please advise your family, wedding party and guests of this requirement. Should the throwing of any of these items occur, an additional fee for cleanup will be charged.  Bird seed may be thrown, however, netting, ribbon or containers for the bird seed must be disposed of properly.  

First and foremost, this church is a place of worship. We ask your cooperation in observing that sacred purpose. Please do not bring alcoholic beverages onto the premises (church or church grounds) and observe the "No Smoking" policy throughout the church buildings.

The Sanctuary
You may want to know that there are 26 pews in the sanctuary, and the church aisle is approximately 45 feet long. The sanctuary can seat 200-220 guests comfortably.  The pews, altar table and pulpit may not be moved for any reason. If you plan for a flower girl to throw petals, you must secure an aisle cloth from your florist. Sweet-smelling petals stain the carpet.

Candles and Candelabra
Dripless candles are required for use in the sanctuary.  Please consult a florist or party rental source for these items.  You may use unlighted candles in the windows, as long as they are arranged in a way that poses no obstruction.  If in doubt, please ask the staff wedding coordinator. 

Rehearsals
If the wedding party consists of no more than four adults, a rehearsal may not be necessary. However, if more than four persons are involved, and especially if children are included, a rehearsal is wise. Forty-five minutes is ample time for the rehearsal, and all persons involved are urged to be prompt.  Children must be supervised by an adult at all times & not permitted in other areas of the building without supervision.

Music
You may provide your own pianists or request one on staff. You may provide your own vocalist, guitarist, or other musician. Since a wedding is a religious service, the music, whether instrumental or vocal, should have a religious significance. If a secular or contemporary melody is used, be sure that the lyrics are in keeping with the meaning of a Christian marriage.  Our pianist is excellent and familiar with a wide selection of music. You may wish to leave the choice of music to her. Usually prelude music is played as guests are seated; the processional and recessional are played for the bridal party.

Policy for the Use of the Piano

Because of the high quality of this instrument and the expense involved in its maintenance, we must limit its use by nonmembers of the church to professional musicians. We also ask that those using the piano abide by the following:

· No drinks or food are allowed in or near the choir loft.

· No items (other than music) should be placed on or near the piano.

· When finished, please make sure the piano is turned off.

· Under no circumstance should the piano be moved.

Should you choose to provide your own pianist, a $50 damage deposit is required. This damage deposit will be returned in full after an inspection by the wedding coordinator and your pianist. In the event any damage has been found, it will be noted and discussed with the pianist at that time.

Your help in preserving this fine instrument will enable us to provide many others in the future with high-quality music. Thank you for your cooperation.

The Wedding Service

The state of Georgia requires that a license for marriage be obtained and the the couple fulfill the legal formality of pronouncement. A license may be obtained in any county of the state of Georgia and is good for 30 days following the date of issue. The Pastor will require the license no later than the day before the wedding. You may bring it to rehearsal the night before the wedding. No wedding can be performed without the proper license.

Wedding Service (continued)

At this church, we offer a Christian service in which the wedding vows are made in a context of worship, prayer and thanksgiving. A typical wedding service includes:


A Welcome


Invocation


Words from the minister about the meaning and joy of marriage


The Wedding Charge


Scripture Readings or other readings


A Song if desired


The Exchange of Wedding Vows


The Exchange of Rings


The Lighting of the Wedding Candle


Song if desired


Prayer of Dedication and Benediction


Pronouncement of Marriage

This is a basic outline of a wedding ceremony, and each couple is invited to work with the minister and the wedding coordinator to personalize their service.

Wedding Fees

	Use of the Sanctuary
	$300.00
	One hour of rehearsal time is included in the wedding fee.  If the wedding party is more than 30 minutes late for the rehearsal, an additional fee will apply.  On the day of the wedding, four hours are allotted for use of the Sanctuary and other church facilities; this includes time “before" and "after" the ceremony.  There is an additional fee of $50 per half-hour beyond the time allotted.  Assigned areas/rooms will be reserved for the bride and her attendants, and for the groom and groomsmen.  Food and drinks are allowed; however, no alcoholic beverages are allowed on church property.  Presence of alcohol will result in a $100 fee and may result in immediate termination of the event.

	Honorarium for the Pastor
	$400.00
	 

	Cleaning
	$100.00
	 

	Wedding Coordinator
	$250.00
	Fee includes meeting(s) with the bride, rehearsal and wedding

	BUMC Host (without use of Coordinator)
	$100.00
	Fee includes rehearsal and wedding.  A member or employee of BUMC is required to be present; the Host is responsible for making the church available for the rehearsal and wedding and assisting the family with respect to the use of the facility.

	Sound Technician
	$100.00
	BUMC sound equipment will be operated by church staff only.  Fee includes rehearsal and wedding.  One person from the wedding party is allowed in the sound booth with approval from the Sound Technician.

	Pianist
	$75.00
	 

	Use of Fellowship Hall
	$250.00
	Reception

	Fellowship Hall Host
	$100.00
	A BUMC Host will be present for a reception in our facility; required when using the Fellowship Hall.

	Wedding Programs
	$50.00
	Per 100 programs; Optional; 4-week lead time is required


A deposit of 50% is required in order to book your wedding date on the church calendar.  The remainder is due 30 days prior to the day of the wedding.

Wedding Vows

There are many different vows for you to consider for your wedding. You will want to consult with the minister as you select your vows. In the event that you cannot make a choice, the the minister or wedding coordinator will be able to offer more options when you meet with him or her. 
Use of Facilities

Food and drinks are allowed in assigned areas; however, no alcoholic beverages are allowed on church property.  Please leave all areas in the same condition found; place all trash in the receptacles provided.  Please remember to designate someone, family or other individual, to return to the church after the reception to insure that the condition of the church is as you found it.  We appreciate your cooperation in preserving the beauty of the holy place.

Pastor - Reverend Deborah Griffith

770-887-4888
Trustee - Kim Maddox 

           
770-345-5170

Bethelview United Methodist Church

Application For Use Of Facilities

For Wedding And/Or Reception
Bride Information

Name:  _____________________________________________________________________

Address:  _____________________________________________________   ____________

Phone:


                Employer & Phone: 
 ____________________________

Groom Information

Name:  _____________________________________________________________________

Address:  ___________________________________________________________________

Phone: _______________________  Employer & Phone:  ____________________________

Person Making The Arrangements (if other than bride or groom)

Name:  _________________________________ Relationship:  _______________________

Address:  ___________________________________________________________________

Home Phone:  ______________________  Work Phone:  ____________________________

Schedule:
Date of Wedding:  _________________________    Time of Wedding:  _________________

Date of Rehearsal: _______     ______________
Time of Rehearsal: ___                  
Use Sanctuary:  (y/n)__________     

Use Dressing Areas:  (y/n)________

Use Fellowship Hall for Rehearsal Dinner: (y/n)_________ 
Time:  _____________

Use Fellowship Hall for Reception:  
    (y/n)__ ______  
Time:  _____________

Time Caterer Will Arrive to Prepare for Rehearsal Dinner:  
_________________

Time Caterer Will Arrive to Prepare for Reception:  

_________________

Time Florist Will Arrive to Decorate:  



_________________

Time Bridal Party Will Arrive:  




_________________

Time Groom's Party Will Arrive:  




_________________
Other Information

(Please Complete If You Are Using Staff Other Than Those At Bethelview)

Minister:  _____________________________________
  Phone:  ____________________

License issued by: 



_______
 (County), 

 (State)
License #: 






Wedding Coordinator:  _______________________
  Phone:  ____________________

Florist:  ___________________________________
  Phone:  ____________________

Caterer:  __________________________________
  Phone:  ____________________

Pianist/Musician:  ___________________________
  Phone:  ____________________

Photographer:  _____________________________
  Phone:  ____________________

Church Use Only
Pastor:  ______________________________   Date of Acceptance:  _______________

Trustees:  _____________________________  Date of Acceptance:  _______________

Total Fee:  $_____________  

Deposit:  $ ______________   Date: ____________  Check No. __________

Balance:  $ ______________  Date: ____________  Check No. __________
Date:  ______________________

The Board of Trustees

Bethelview United Methodist Church

4525 Bethelview Road

Cumming, GA  30040
Dear Chairperson:

     We request the use of the Sanctuary and/or the Fellowship Hall for a wedding and reception on __________________________________.  We will accept full financial responsibility for any damage or destruction of any Church property involved by any member of the wedding party, guests, or specialists (florists, caterer, photographer, etc.) employed by the bride, groom or their families.

     We understand that the Board of Trustees must approve any replacement, repair or cleaning should any damage occur.  We agree to pay the costs involved as mutually agreed upon.

     We agree to abide by all the policies and procedures of the Church for weddings and for the use of the facilities.

Signed,

_________________________

     
____________________________
 

Bride                                         


 Groom                                           
Person making arrangements if other than the Bride & Groom
